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IToJi0:xeHue 00 00padOTKE MEPCOHANBHBIX JAHHBIX PA0OTHUKOB
MAJIOY «Jlerckui cag Ne6»

I. O0mme nosoxkeHust

1.1. Hacrosimee Ilomoxenue mo oOpabOTKe MEPCOHANBHBIX TAHHBIX MYHHUIIMITAIIBHOTO
aBTOHOMHOTO JIOHIKOJBHOTO YyupexxaeHus «Jlerckuii cag Ne6 r. OkynoBka» U ero ¢uinana
(manmee - Opranuzamusi) pa3pab0OTaHO B COOTBETCTBHHU C TpyHoBBIM KojaekcoMm Poccuiickoi
Oenepanun, Koncrutynuueinn Poccuiickoit ®@enepanuu, ['paxkaanckum koxekcoM Poccuiickoit
Oenepanun, OenepaibHbIM 3aK0HOM «O0 nMHMOpManUK, HHPOPMAITMOHHBIX TEXHOJIOTUAX U O
3amuTe uHpopMarmny, DenepalbHbIM 3aKOHOM «O TEPCOHANBHBIX TaHHBIX», [IpaBuiamu
BHYTPEHHET0 TPYA0BOro pacnopsaka OpraHuzaiuu.

1.2. Lenb paspabotku I[lonoxkeHus - ompeencHue MOpsaka oOpabOTKH MEpCOHAIBHBIX
JTaHHBIX pabOTHUKOB OpraHu3aluu U UHBIX CyObEKTOB NMEPCOHAIBHBIX JIaHHBIX, IEPCOHATIbHBIC
JTAaHHbIE KOTOPBIX MOJIeKAT 00pabOTKe, Ha OCHOBAHUH MOJHOMOYMIA omepaTropa; obecreueHue
3alIUThl MpaB M CBOOOJA YeloOBeKa M TpakJaHWHA, B T.4. paborHuka OpraHuzanuu, Opu
00paboTKe ero MepcoHaNbHBIX JAHHBIX, B TOM YHKCJIE 3allUThI MPIB HA HEMPUKOCHOBEHHOCTH
YAaCTHOW JKW3HHU, JIMYHYIO M CEMEHHYI0 TaillHy, a TaKXe€ YCTaHOBJIEHHE OTBETCTBEHHOCTH
JOJDKHOCTHBIX JIMI, HMMEIOLUX JOCTYNl K TEPCOHAIIbHBIM JaHHBIM, 3a HEBBIOJHEHHE
TpeOOBaHUI HOPM, PETYIHPYIONTUX 00pabOTKY U 3alUTYy MEPCOHATBHBIX JaHHBIX.

1.3. Ilopsinok BBosa B AeiicTBre U u3MeHeHus [lonoxenus.

1.3.1. Hacrosmee IlosoxeHne BCTymaer B CHJIYy C MOMEHTa €ro yTBEPXKICHUS
reHepalbHBIM JTUpekTopoM OpraHuzanuu U JIEHCTBYyeT OECCpPOYHO, 0 3aMEHBI €r0 HOBBIM
[Tonoxenuem.

1.3.2. Bce uzmenenus B Ilonoxenue BHOCATCS IPUKA30M.

1.4. Bce pabGorHukm OpraHuzaiuu JOMKHBI OBITh O3HAKOMJICHBI C HACTOSIIUM
[Tonoxxennem nox pocnuchk.

1.5. Pexum KOH(UIEHIIMAIBHOCTH TMEPCOHANBHBIX JAHHBIX CHUMAeTcs B Clydasx HX
00e3MMYMBaHUS U TIO UCTEUYCHUU 75 JET CpoKa UX XPAHECHHUS, VI MPOJIEBACTCS HA OCHOBAHUU
3aKIJIIOUEHUs FKCIIEPTHON Komuccun Opranuzaluu, €ciid HTHOE He OIpeIeIeHO 3aKOHOM.

II. OcHOBHBbIE MOHATHS U COCTAB MEPCOHAJIBHBIX JAHHBIX PA0OTHUKOB

2.1. Hnsa ueneit nHactosmero IlomokeHUsT HUCMONB3YIOTCA CIEAYIOUIUE OCHOBHBIC
nousTust:

- MepCOHA/IbHbIEe JaHHBbIe Ppa0oOTHHKA - I00as uWHPOpPMAIUs, OTHOCSIINAsACA K
OTpe/IeIECHHOMY WJIM OIpeAeNiieMOMY Ha OCHOBaHMM TakoWl MHpopManuu pabOTHHKY, B TOM
yucie ero (aMuwins, UMs, OTYECTBO, TOJ, MECSAI, JaTa U MECTO POXKICHHS, aapec, CeMelHoe,
COLIMAJIbHOE, MMYIIECTBEHHOE TMOJOXeHHe, oOpa3oBaHue, mpodeccusi, TOXOHAbl, Apyras
uHpopManus, HeoOXoauMas paboTOIATEINIO B CBSI3U C TPYAOBBIMU OTHOLICHHUSIMU;

- 00paldoTKa NMepCOHAJTBbHBIX JAHHBIX - cOOp, CUCTEMAaTHU3AallMsl, HAKOIIJICHHE, XPaHEHHE,
yTouHeHHe (OOHOBJIEHUE, HM3MEHEHHE), HCIIOJIb30BAaHUE, pACIpPOCTpaHEHHE (B TOM 4HCIE
nepeaayda), 00e3TMIMBaHNue, OJIOKMPOBAHUE, YHHUTOKCHUE TEPCOHATBHBIX JTAaHHBIX PaOOTHUKOB
Opranuzauuu;



- KOH(MIEHUHAJBHOCTh NEPCOHAJBHBIX JAHHBIX - 00s3aTENbHOE A COOIIOACHUS
HA3HAYCHHOT'O OTBETCTBEHHOI'O JIMIA, MOJYYUBIIETO JMJOCTYNl K TEPCOHAIBHBIM JTaHHBIM
pabOTHUKOB, TpeOOBaHUE HE JOMYyCKaTh UX pacmpocTpaHeHus Oe3 corjacusi paOOTHHKA WITH
WHOTO 3aKOHHOT'O OCHOBAHUSI;

- pacnpocTpaHeHUe NMEePCOHATbHBIX AAHHBIX - JIEHCTBUSA, HalpaBiICHHbIC Ha Mepeaavy
MEPCOHANBHBIX JaHHBIX PAaOOTHHUKOB OINpPEACIEHHOMY Kpyry IuIl (mepegada MepCOHATbHBIX
JAHHBIX) WM Ha O3HAKOMJIEHUE C MEPCOHATBLHBIMHU JAaHHBIMU HEOTPAaHMYEHHOTO Kpyra Jul, B
TOM 4YHCIe OOHApOJOBaHWE NEPCOHAIBHBIX [AaHHBIX pPAaOOTHUKOB B CPEACTBAX MAaCCOBOU
uHpoOpMalMy, pa3MelleHue B  HHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX  CETSIX WU
MPEIOCTaBIIEHUE IOCTYIIA K IEPCOHANIBHBIM JAHHBIM PAaOOTHUKOB KAKMM-TTHOO HHBIM CITIOCOOOM;

- HCNOJIb30BAHHE MEPCOHAIbHBIX JAHHBIX - JIEHCTBUS (OMepaiuu) ¢ MepCOHATbLHBIMH
JTaHHBIMHU, COBEpIIAeMbI€ TOJKHOCTHBIM JIMLIOM OpraHu3anuy B HENSIX NPUHATHS PelIeHUN Win
COBEpIICHHS] WHBIX JCHCTBUN, TOPOXKIAIONINX IOPUAMYECKHAE IMOCIEACTBUS B OTHOIICHUU
pabOTHUKOB MO0 MHBIM 00pPa30M 3aTParMBaOIIMX UX MpaBa U CBOOOJBI WU TpaBa U CBOOOIBI
JIPYTUX JINLL;

- OJokHMpOBaHMe TIEPCOHATBHBIX [AHHBIX - BpEMEHHOE TMpeKpalleHue coopa,
CUCTeMAaTH3aIlK, HAKOIUJICHUS, WCIIONb30BAHMS, PACHPOCTPAHCHUS TMEPCOHATBHBIX JIaHHBIX
pabOTHUKOB, B TOM YHCJIE UX NIEpeIauH;

- YHHYTO:KEHHE TMEePCOHAJBHBLIX /AaHHBIX - JICWCTBUSA, B pE3ylbTaTe KOTOPBIX
HEBO3MOKHO BOCCTAHOBUTH COJIEp)KaHUE MEPCOHAIBHBIX JaHHBIX B MHGOPMAIMOHHOHN CHCTEME
MEPCOHAITBHBIX JIAHHBIX PAOOTHUKOB UM B PE3YJIbTaTe KOTOPHIX YHUYTOXKAOTCS MaTepuaIbHbIC
HOCHUTEJIH NMEPCOHATIBHBIX TaHHBIX PA0OTHHUKOB;

- o00e3THYMBAHHE TMEPCOHAJIBHBIX JAaHHBIX - JICHCTBUSA, B pE3yJdbTaTe KOTOPHIX
HEBO3MO>KHO OIPEIeTUTh NPUHAAIEKHOCTh EPCOHABHBIX JAHHBIX KOHKPETHOMY PaOOTHUKY;

- 0o0uIeOCTYNHBbIE TMEepPCOHAJIbHBbIE JIaHHbIE - TIEPCOHAIBHBIE JaHHBIC, JOCTYII
HEOTrPaHMYEHHOT0 KpYra JIUI K KOTOPBIM MPEAOCTAaBIICH C corjlacusi pabOTHUKA WM Ha KOTOphIE
B COOTBETCTBUM C (pelepalbHBIMM 3aKOHAMH HE PaclpoCTpaHseTcs TpeOOBaHUE COOIOICHUS
KOH(HMICHIIMAITBHOCTH.

- uHopManua - cBelAeHUus] (COOOIICHUS, IaHHBIE) HE3ABUCUMO OT (OPMBI UX
HpeI[CTaBJ'IeHI/ISI[ﬂ.

- IOKYMeHTHpPOBaHHasA uHdopManus - 3ahUKCHpOBaHHAS HA MaTepUATHHOM HOCHUTENE
MyTeM JOKYMEHTHUpPOBaHUs MHGOpMaIUsi C PEKBU3UTAMHU, MO3BOJSIOIIUMHU OIMPENEIUTh TaKylO
uH(OPMAIIHIO UM €€ MAaTEPUATbHBI HOCUTET.

2.2. B cocTaB mepCOHAJNBHBIX JTaHHBIX PAOOTHUKOB OpraHu3anyd BXOAST JTOKYMEHTHI,
colepkaniie WH(pOpMAIMI0 O MACTIOPTHBIX JAaHHBIX, 0Opa30BaHWHU, OTHOIICHWUH K BOMHCKOU
00s13aHHOCTH, CEMEWHOM IIOJIO)KEHUHU, MECTE >KUTENbCTBA, COCTOSHUU 3/I0POBbSA, a TaKXKe O
MPEIBIIYIIUX MECTaX UX PaOOTHI.

2.3. Kowmmiekc TOKyMEHTOB, CONPOBOXKIAMOIMIMK Mporecc OQOpMIICHUS TPYIOBBIX
oTHoIIeHHUH paboTHHKA B OpraHU3aIiy Mpyu ero MpueMe, MepeBojie U YBOJIbHEHHH.

2.3.1. Nudopmanus, mnpencrabisemMas paOOTHUKOM NPH TOCTYIUIGHHUM Ha paboTy B
Opranuzanuio, J0JDKHA UMETh JOKYMEHTaunbHyI0 (opmy. [lpu 3akitoueHuu TPYHAOBOTO
JIOTOBOpAa B COOTBETCTBUU cO cT. 65 TpymoBoro koaekca Poccuiickoit dexpeparuu nuuo,
nocTymnaromiee Ha padoTy, MpeabsIBIseT paboToaaTeNto:

- IaCMOPT WJIK UHOU TOKYMEHT, YJOCTOBEPSIIOIINI TUYHOCTD;

- TPYIOBYIO KHIDKKY, 32 MCKIIOYCHHEM CIy4aeB, KOT/Ia TPYIOBOW JIOTOBOP 3aKIIOYACTCS
BIIEPBBIC WM PAOOTHUK MOCTYMAET Ha pabOTy Ha yCIOBHUSIX COBMECTUTEILCTBA, JTUOO TPyIOBas
KHIDKKA Y paOOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPATOH WIIM MO IPYTUM MPUYUHAM;

- CTPaxoOBOE CBUETENHCTBO IOCYJaPCTBEHHOTO IEHCHOHHOTO CTPaXOBaHUS;

- TOKYMEHTBI BOMHCKOTO y4eTa - JJi1 BOCHHOOOSI3aHHBIX U JIMII, TIOJUICKAIIUX BOUHCKOMY
yuery;

- IOKyMeHT 00 00pa30oBaHMHU, O KBATHU(PHUKAIMK WM HAIMYUU CTICHUATBHBIX 3HAHUH - IPU
MOCTYIUIEHUHU Ha paboTy, TpeOYIONIYIO ClIeUaNIbHBIX 3HAHUN WJIH CTIeHUaTbHON MOJITOTOBKY;

- cBuzeTenbeTBO 0 npucsoennn MHH (mpu ero Hammuum y pa60THm<a)[§1.
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2.3.2. Ilpu odopmienun pabotHuka B OpraHuzanuioo paOOTHHUKOM OT/AeNa KaapoB
3anonHseTcss yHugumupoanHas (opma T-2 «JIuuyHas KapTouka pabOOTHHKa», B KOTOPOM
OTPaXKAIOTCsI CIICYIONTNE aHKETHBIC U OMorpaduyecKue JaHHbIE paOOTHUKA:

- oomue cenenus (O.M.O. paboTHUKa, JaTa POXKACHUS, MECTO POXKICHUS, TPAXKAAHCTBO,
obpasoBanue, mpodeccus, cTax padoThl, COCTOSIHUE B OpaKe, MaclOpPTHHIC TaHHBIC);

- CBE/ICHUS O BOMHCKOM yUeTe;

- IaHHBIE O TprUeMe Ha paboTy;

B nanpHeleM B TMYHYIO KApTOUKY BHOCATCS:

- CBEJICHUS O MepeBoOJiax Ha APYTryio padboTy;

- CBeJleHUs 00 aTTeCTalllN,

- CBE/ICHUS O MOBBIIICHUH KBaJIU (UKL,

- CBeJIeHUs O Mpo(deccnoHabHOM MepenoiIroTOBKE;

- CBE/ICHUS O Harpajax (MOOLIPEHUsX ), TOUYETHBIX 3BAHUSX;

- CBeJIeHHs 00 OTIyCKax;

- CBE/ICHUS O COLMAIBHBIX TapaHTHUIX;

- CBEJICHUS O MECTE JKUTENbCTBA U KOHTAKTHBIX TeledoHax.

2.3.3. B otnmene kxaapoB OpraHuzaluy CO3JAIOTCS M XPAHSITCS CIEAYIOLIUE TPYIIIBI
JIOKYMEHTOB, cojiep Kalllie JaHHbIE O pA0OTHUKAX B €AMHUYHOM UM CBOJTHOM BHJIE:

2.3.3.1. JlokyMeHTBI, cojepallue NepCOHATbHbIC TaHHbIE PAOOTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COIMPOBOXAAIOIINE Mpolecc 0hOpMIICHHs TPYIOBBIX OTHOIIEHHWH MpU MpHEeMe Ha
paboty, mepeBoae, YBOJbHEHHH; KOMIUIEKC MAaTEpUATIOB MO0 AHKETHPOBAHUIO, TECTUPOBAHMIO;
MIPOBEJICHUIO cOOECeJOBaHMM C KaHIUAATOM Ha JOHKHOCTh; MOJAJUHHUKY U KOIHUU MPUKA30B 10
JUYHOMY COCTaBy; JIMYHBIC Jella M TPYIOBBIE KHIDKKM DPAaOOTHHUKOB; Jeja, COIepiKallue
OCHOBaHHUs K MpUKa3y IO JHMYHOMY COCTaBy; Jejia, COJepiKallie MaTepuaibl aTTecTaluu
pabOTHHKOB; CIIY)KEOHBIX paccieJOBaHUM; CIPABOYHO-MH(POPMALMOHHBIA OaHK JMaHHBIX 10
nepcoHany (KapTOTeKH, >KYpHalbl); MOMJWHHUKA M KOMHUU OTYETHBIX, AHAIUTUYECKUX U
CIpPAaBOYHBIX MaTepHUajoB, IepeAaBaeMbIX pPyKoBOACTBY OpraHu3anuu, pyKOBOAUTEISAM
CTPYKTYPHBIX MOJpa3JeIeHUN; KOMUU OTYETOB, HANPABISEMBbIX B TOCYAApCTBEHHBIE OpPTraHbl
CTaTUCTHKH, HAJOTOBbIE WHCIEKLINWHM, BBIIICCTOSIINE OpraHbl yIpaBIEHUS W Jpyrue
YApeKIACHUS).

2.3.3.2. JlokymeHTanmMs IO OpraHu3aluu paboTbl CTPYKTYPHBIX MOJpa3aesICHUM
(MONOXEHUsT O CTPYKTYPHBIX TOJPa3AENEHUSIX, TOKHOCTHBIE WHCTPYKLHUU paOOTHUKOB,
NpUKa3bl, pPACHOPsDKEHUS, yKa3aHud pykoBoacTBa  OpraHuszaiuu); JOKYMEHTBI IO
IUIAHUPOBAHMIO, YUETY, aHaJIU3y U OTUETHOCTHU B YacTU pabOTHI ¢ epcoHaioM OpraHuzaiuy.

II1. Coop, 00padoTKa U 3a1MTA MEPCOHAJIBHBIX JAHHBIX

3.1. [lopsiok nosyuyeHus: NEPCOHAIBHBIX JaHHBIX.

3.1.1. Bce nepcoHanbHbIe NaHHBIE paOoTHHKA OpraHu3amuu CIeayeT MoaydaTh y HEro
camoro. Ecnu mepcoHanpHble JTaHHBIE PaOOTHHMKAa BO3MOXKHO MOJYYHTh TOJBKO Yy TpeTben
CTOPOHBI, TO PaOOTHUK JOJDKEH OBITh YBEIOMJICH 00 ATOM 3apaHee M OT HEro J0JDKHO OBITh
NOJYy4eHO MHChMEHHOEe corjacue. JOMKHOCTHOE IMI0 pabdoTojmaTens JOJKHO COOOLIUTH
pabotHuky OpraHuzanuu O IeNAX, MPEANoIaraéMblX HCTOYHHMKAX W Crloco0ax IMOIydYeHHUs
NEPCOHANBHBIX JAHHBIX, a TAKXKE O XapaKTepe MOoJUIekKAIUX MOTyYSCHHUIO TEPCOHAIbHBIX TaHHBIX
M TIOCICCTBHSIX OTKA3a PabOTHUKA JaTh IHCHMEHHOE COITIACHE HA MX moTydeHuel™,

3.1.2. PaGoronaTens HE UMEET IMpaBa MoJyyaTb M 00pabaThIBaTh MEPCOHAILHBIC TAHHBIC
pabotHuka OpraHu3alid O €ro pPacoBOW, HAIMOHAIHHOM MPUHAJICKHOCTH, MOJUTHUCCKUX
B3MIAJIaX, PEJIUTHO3HBIX WIM (QHIOCOPCKUX YOSKICHHUAX, COCTOSHUU 3/0POBBSl, MHTHUMHOU
KU3HU. B ciydasix, HEMOCPEICTBEHHO CBS3aHHBIX C BOMPOCAMH TPYAOBBIX OTHOIICHHH, B
cooTBeTcTBUH cO CT. 24 Koncrutyuuu Poccuiickoit @enepanuu paboToaaTeb BIpaBe NoaydyaTh
1 00paGaThIBATH NAHHBIC O YACTHOM JKH3HH PAGOTHUKA TOIBKO C ero MIChMEHHOIO COrmacusil.

OO6paboTka yKa3aHHBIX NEPCOHAJIBHBIX JAHHBIX PAOOTHUKOB pabOTOIATENIEM BO3MOXKHA
TOJIBKO € MX corjiacus Ju0o 06e3 UX COoriacus B CIEIYIOIINX CIIydasx:

- IEPCOHAJIBHBIE JTAaHHBIC SABISIOTCS OOIIETOCTYTHBIMH;
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- TIEpCOHAJbHBIC JAHHBIE OTHOCATCS K COCTOSTHHIO 3/I0POBbSl pabOTHHKA M UX 00paboTKa
Heo0X0ouMa TSl 3alUThI €T0 KU3HU, 3JI0POBbS WIIM MHBIX KU3HEHHO BaXXHBIX WHTEPECOB JTNOO
YKU3HU, 3/10POBbsSI WJIM MHBIX KU3HEHHO Ba)KHBIX MHTEPECOB APYTUX JIHI] U MOIYYSHHUE COTIacus
paboTHHKA HEBO3MOXKHO;

- 1o TpeOOBaHHIO TMOJHOMOYHBIX TOCYHapCTBEHHBIX OpraHoB B  Cllydasx,
PEeyCMOTPEHHBIX (peepambHbIM saxoHOM.

3.1.3. PaGotomarens BrpaBe 00pabaThiBaTh MEPCOHABHBIC JTaHHBIC PAOOTHUKOB TOJIBKO C
WX MMUCbMEHHOTO COTJIACHSI.

3.1.4. TluceMeHnHOe corjacue paOOTHHKAa Ha 0OpabOTKY CBOMX MEPCOHAIBHBIX JaHHBIX
JTOJKHO BKJIIOYATh B Ce0:

- damMuIH, UMs, OTYECTBO, aJpec CyOhEKTa MEePCOHATBHBIX JAHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, yJIOCTOBEPSIOLIETO €ro JUUYHOCTh, CBEICHUS O JaTe BhIJAa4M YKa3aHHOTO TOKYyMEHTa
U BBIJIABIIIEM €TO OPraHe;

- HauMeHoBaHue ((paMuUINIO, UMS, OTYECTBO) U QJIPEC ONEepaTopa, MOJyJaroIIero Corjacue
CyOBEeKTa MePCOHANBHBIX JAHHBIX;

- 11eJTb 00pa0OTKU MEPCOHAIIBHBIX TAHHBIX;

- TiepeueHb MEePCOHAIBHBIX JaHHBIX, Ha 00pabOTKy KOTOPBIX JAaeTcs COrjlache CyObeKTa
MEPCOHAIBHBIX JaHHBIX;

- MepedeHb NEHCTBUI C TMEpPCOHANBHBIMH JAHHBIMU, HA COBEPIICHHE KOTOPBIX TaeTCs
corjacue, o0IIee OMMCAaHUE HCIIONb3YEMBIX OMEPATOPOM CIOCOO0B 00paOOTKH TMEPCOHATBHBIX
JAHHBIX;

- CPOK, B T€YEHHE KOTOPOTO JIEHCTBYET COrjacue, a TaKkxkKe MOpsI0K €ro OT3bIBa.

@dopma 3asBICHHUS O COTJIacuu pabOTHHKA Ha 00pabOTKY MEpPCOHATBHBIX JAaHHBIX CM. B
npunoxeHuu 1 k Hactosimiemy Ilonoxenuto.

3.1.5. Cornacue paboTHHKA HE TpeOyeTcs B CIEAYIONIMX CIydasX:

1) 06paboTKa MepCOHANBHBIX JaHHBIX OCYIICCTBISACTCS Ha OCHOBaHUK TPymIOBOrO KojaeKca
P® wnm wuHOTrO (enepanibHOrO 3aKOHA, YCTAHABIMBAIOIIETO €€ I€1b, YCIOBUS MOIy4eHUS
NEPCOHAIBHBIX JIaHHBIX U KPYI CYOBEKTOB, MEpPCOHAJBHBIC JaHHbIE KOTOPBIX IOJJIEKAT
00paboTKe, a TaKKe OMPEACISAIONIETO TOTHOMOYHS pabOTOIaTeNs,;

2) o6paboTKa MepcoHANbHBIX JAHHBIX OCYIIECTBISIETCS B IENSIX HMCIOJHEHUS TPYIOBOTO
JI0TOBOPA;

3) oOpaboTka NEpCOHANBHBIX JAHHBIX OCYILECTBISETCS ISl CTATUCTUYECKUX WM MHBIX
HAYYHBIX IIeJIel TP YCIIOBUH 0053aTeIhHOT0 00e3TMYMBAHSI IEPCOHATBHBIX TaHHBIX;

4) oOpaboTKa NEPCOHANBHBIX JAaHHBIX HEOOXOAMMAa IS 3allUThl JKU3HHU, 3J0POBBS WU
WHBIX )KU3HEHHO BaXKHBIX HHTEPECOB PAOOTHHKA, €CITU MOJTYUYCHHE €r0 COTIacHsi HEBO3MOXKHO.

3.2. Ilopsimok 00pabOTKH, IEpeIauu U XpaHCHUSI IEPCOHATBHBIX JaHHBIX.

3.2.1. PabotHuk OpraHu3anuu npenocTaBisieT pabOTHHKY OTAeda KaapoB OpraHu3aiuu
JIOCTOBEpHbIE cBeleHus o cebe. PabotHuk otrgena kaapoB OpraHuzalnuyd MpOBEpPSET
JIOCTOBEPHOCTH CBEJICHHI, CBEpSs JaHHBIC, MPEAOCTABICHHBIE PAOOTHHUKOM, C UMEIOIIUMHUCS Y
paboOTHHMKA JOKYMEHTaMHU.

3.2.2. B cootBerctBUHU co cT. 86, r1. 14 TK P® B nensx obecrieueHus mpaB U cBOOOA
YeIOBeKa W TPaKJaHWHA TeHepalbHbId aupektop Opranuzanuu (PabGoromartens) u  ero
IpEJCTaBUTENI TpU 00pabOTKE NEepCOHANBHBIX MaHHBIX paOOTHUKA JOJDKHBI COOMIOAATh
crienyromye oomue TpeOoBaHMS:

3.2.2.1. O6paboTKa MEPCOHAIBHBIX NaHHBIX MOXKET OCYIIECTBIATHCS HCKIIOYUTEIHHO B
Hensix obecrneyeHus: COOII0ICHUS 3aKOHOB M MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, CONEUCTBUS
paboTHUKAM B TPYIOYCTPOUCTBE, OOYUCHUH U MPOJBHKEHUU IO CITy)KOe, 00eCreueHNs JTHIHOMI
0e30macHOCTH PaOOTHUKOB, KOHTPOJSI KOJMWYECTBA M KauyeCTBa BBIMOJHAEMONW pabOThHl U
o0ecreyeHns: COXpaHHOCTH I/IMyH_IeCTBam.

3.2.2.2. Tlpu ompeneneHun oObeMa WM COJCpKaHMs, 00pabaThHIBAEMBIX TMEPCOHATBHBIX
naHHBIX Paboromarens HomKeH pykoBoacTBoBathes Koncturymmein Poccuiickoit ®@eneparum,

TpynoBeiM koekcom Poccuiickoit denepannu 1 HHBIMU (heiepaTbHBIMU 3aKoHaMHL,



3.2.2.3. [lpu npuHITHN PEIICHHH, 3aTparuBaloOIUX HHTEpeCchl padoTHHKA, PaboTomarens
HE MMEeT IMpaBa OCHOBBIBATHCS Ha TMEPCOHATBHBIX MTaHHBIX pPAOOTHUKA, IOJYYEHHBIX
UCKIIIOYUTENIbHO B pE3y/lbTaTe WX aBTOMATU3UPOBAHHOM OOpaOOTKM WM AJIEKTPOHHOIO
nonyquHﬂ[Q].

3.2.2.4. 3ammra TEpPCOHATBHBIX JaHHBIX paOOTHHKA OT HEMPaBOMEPHOTO HX
UCIIOJIb30BAaHUSI WIIM yTpaThl obecreunBaercsi PaboTomareneM 3a c4eT ero CpeicTB B MOPSIKE,
YCTaHOBJIEHHOM (heiepaibHbIM saxoroMY,

3.2.2.5. PaGOTHUKHM M MX TPEACTABUTENIU JIOJKHBI OBITh O3HAKOMIICHBI TOJ| PACIUCKY C
nokymeHTamu OpraHuzaiiy, yCTaHaBIMBAIOIIMMU MOPAI0K 00pabOTKH NepCOHATBHBIX JaHHBIX
pabOTHHUKOB, a Tak)Ke 00 WX MpaBaxX U 00SI3aHHOCTAX B ATOU o6mactuY,

3.2.2.6. Bo Bcex ciydasx OTKa3 paOOTHHKA OT CBOMX IpaB Ha COXPAaHEHHE U 3aIUTY

TalHEI HeneﬁCTBHTeneHM.

IV. Ilepenaua u XxpaHeHHe NMEPCOHAIbHBIX TAHHBIX

4.1. IIpu nepenavye nepCcoOHANBHBIX JaHHBIX paboTHHUKA PaboTomarens AOMKEH cOOII0NATh
CIIeIyIOIIe Tpe6OBaHHﬂ@:

4.1.1. He cooOmarh mepcoHaNbHBIC JaHHbIE pPAOOTHHKA TPEThEH CTOpoHE 0Oe3
MUCBMEHHOTO corjiacus pabOTHHKA, 32 UCKJIIOUEHHUEM CITy4aeB, KOr/ia 3TO HEOOXOAUMO B LENSIX
MPEIyNPERACHUS YTPO3bl )KU3HU U 30POBBIO paOOTHUKA, a TAK)KE B CIIy4asiX, YCTAHOBIIEHHBIX
benepabHBIM 3aKOHOM.

4.1.2. He cooOmare nepcoHajlbHbIe JaHHbIE paOOTHHKA B KOMMEpPYECKUX IENsX 0e3 ero
nucbMeHHoro cornacusi. O0paboTka NepcoHANbHBIX TaHHBIX PAOOTHUKOB B LIEJSAX MPOABIKEHUS
TOBapOB, pabOT, yCIAYT HA PBIHKE MTyTEM OCYIIECTBICHHS MPSIMBIX KOHTAKTOB C MOTCHIIMATHHBIM
NoTpeOUTENeM C TIOMOIIBIO CPEACTB CBSA3M JOIYCKAETCS TOJNBKO C €ro MpeaBapUTEIbHOIO
coryiacus.

4.1.3. [lpenynpenuTs JInIl, TOJYYUBIINX MEPCOHATBHBIE JaHHbIE PAOOTHHUKA, O TOM, YTO
9TH JaHHBIE MOTYT OBITh HWCIOJB30BaHBI JIMIIh B IESAX, JJIS KOTOPBIX OHH COOOIIEHBI, U
TpeOoBaTh OT JTUX JHI[ MOATBEPXKIACHHS TOro, 4YTO 3TO MpaBuiio cobmoneHo. Jluia,
NOJyYMBIIUE TEPCOHAIbHBIE TaHHbIE pAaOOTHMKA, 00sA3aHBI COOJIOAATH PEXHM CEKPETHOCTU
(koHpuneHnuansHOCTH). JlanHoe [lomoxkeHne He pacpocTpaHseTcss Ha 0OMEH MEePCOHATbHBIMU
JAaHHBIMU PAOOTHHUKOB B MOPSIIKE, YCTAHOBICHHOM (efiepaTbHBIMU 3aKOHAMHU.

4.1.4. OcymecTBisaTh mepenadyy NEPCOHANBHBIX JTaHHBIX PAOOTHUKOB B Tpeneax
Opranusanuu B COOTBETCTBHH ¢ HacTosuM [lonosxeHneM.

4.1.5. PaspemaTh JOCTYNl K NEPCOHAIBHBIM JaHHBIM PaOOTHUKOB TOJBKO CIEIHUAIBEHO
YIIOJTHOMOYEHHBIM JIUIaM, TPU 3TOM yKa3aHHBIC JIMIA JOJKHBl UMETh MPABO MOIYYaTh TOJIBKO
T€ MepCOHaJbHbIE JTaHHbIE PAOOTHUKA, KOTOPbIE HEOOXOIUMBI JJISi BBIMOJHEHUS KOHKPETHOU
byHKIMN.

4.1.6. He 3ampammBaTh HHPOPMAIMIO O COCTOSHHHM 3I0pPOBbS paOOTHHKA, 3a
UCKJTIOUEHHEM TeX CBEICHH, KOTOPhIE OTHOCATCS K BOMNPOCY O BO3MOXKHOCTH BBITOJHEHHUS
pabOTHUKOM TPYIAOBOU (PYHKITUH.

4.1.7. TlepenaBarh mnepcoHaJdbHbIC NaHHBIE PAOOTHHKA MPEACTABUTEISIM PaOOTHUKOB B
MOpSIIKE, YCTAaHOBIEHHOM TpyaoBeIM KoziekcoM Poccuiickoit denepanuu, U OrpaHUYUBaTh 3Ty
WH(OPMAIIUIO TOJBKO TEMHU MEPCOHATBHBIMU JAHHBIMU PA0OTHHUKA, KOTOPhIE HEOOXOAMMBI ISt
BBITMOJTHEHUS YKa3aHHBIMU MPECTAaBUTENIMU UX QYHKIUU.

4.2. XpaHeHue 1 UCTI0JIb30BAHNUE TIEPCOHAIBHBIX JaHHBIX pa6OTHI/IKOB[M1:

4.2.1. IlepconanpHble TaHHBIC PAOOTHUKOB 00PaOATHIBAIOTCS M XPAHATCS B OTENE KaJAPOB.

4.2.2. TlepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITh MOJYYEHBI, MPOXOIUTH
JalbHENIy0 00paboTKy U MepenaBaThCs HAa XpaHEHUE Kak Ha OyMa)KHBIX HOCHUTENSX, TaK U B
JIEKTPOHHOM BHJE - JIOKAJbHOM KOMIIBIOTEPHOM CETM M KOMIbIOTEpHOH mnporpamme «lC:
3apruiata u Kaapbi».

4.3. Ilpu moy4eHuu MepcoHaNbHBIX JaHHBIX HE OT pabOTHHUKA (32 UCKITIOYCHHEM CITy4acs,
€CIi TepCOHalIbHblEe JaHHbIE OBUIM MPEAOoCTaBlIeHbl padoToJaTeNio Ha OCHOBAHUU
(denepaabHOrO 3aKOHAa WJIM €CIM NEPCOHANbHbIE JAHHBIE SBISIOTCA OOIIETOCTYITHBIMHU)
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paboronaTens 10 Havasa OOpaOOTKM TaKMX NEPCOHAIBHBIX [@HHBIX O00s3aH MPEIOCTaBUTh
pabOTHHKY CIeNYIOIYI0 HHPOPMALHUIO:

- HauMeHoBaHue ((paMUIIHs, UMsI, OTUECTBO) M aJIPEC ONEepPaTOpa UK €ro MPEACTABUTEIS;

- 11eJTh 00pa0OTKM MEPCOHATBHBIX TAHHBIX U €€ IPABOBOE OCHOBAHUE;

- Ipe/IIoIaracMble MOJIb30BaTEIH MEPCOHATBFHBIX JAaHHBIX;

- yCTaHOBJICHHbIe HacTosmuM DenepanbHBIM 3aKOHOM TIpaBa CyOBEKTa IMEPCOHATBHBIX
JTAHHBIX.

V. locTyn K NepCcOHAJbHBIM JaAHHBIM PA0OTHUKOB

5.1. IlpaBo pocTyma K mepcoHaabHBIM TaHHBIM PAOOTHUKOB UMEIOT:

- 3aBenytomuii Opranusanuy;

- COTPYIHUKH OTJeJa KaJpoB;

- COTPYAHUKH OyXTanTepuu;

- COTPYAHHMKH cekpeTapuara (uHGOpMamus O (HAKTUISCKOM MECTE€ NPOKHUBAHUSI U
KOHTaKTHBIE TeNe()OHbI pAOOTHUKOB);

5.2. Pabotauk Opranu3aiuy uMeeT IpaBo:

5.2.1. TlonyyaTh JOCTYNl K CBOMM MEPCOHAIBHBIM JAHHBIM M O3HAKOMJICHHUE C HHUMH,
BKJIIOYAas TMpaBO Ha O0O€3BO3ME3JHOE TIOJYyYCHHE KOMHKM JI000H 3amucHu, cojaepskamei
NePCOHANBHBIE TaHHbIE PaOOTHUKA.

5.2.2. Tpebomate or PaboromaTtens yTOYHEHHWs, WCKIIOUCHUS WIA HCIPaBICHUS
HETOJIHBIX, HEBEPHBIX, YCTapeBIIMX, HEAOCTOBEPHBIX, HE3aKOHHO TOJYYCHHBIX WJIH HE
ABIISAIOIIMX HEOOXOAUMBIMHU 7151 PaboTonaTesns nepcoHanbHbIX JaHHBIX.

5.2.3. Ilonygats ot PaboTonarens

- CBEJICHMS O JIMLAX, KOTOPhIE UMEIOT JOCTYN K MEPCOHAIBHBIM JaHHBIM WM KOTOPHIM
MOKET OBITh MPEOCTABICH TaKOW JOCTYII;

- iepeueHb 00pabaThIBa€MbIX MEPCOHATBHBIX JAHHBIX U UCTOYHUK UX MOJTy4EHUS;

- CPOKH 00pabOTKH MEePCOHATBHBIX IAHHBIX, B TOM YHCJIE CPOKH MX XPaHEHUS;

- CBEJCHUS O TOM, KaKHe IOpUINYECKHE MOCIEACTBHS Il CyObEKTa IepCOHATbHBIX
JAHHBIX MOXET MOBJIeYb 32 CO00# 00paboTKa ero MepCOHANBHBIX TaHHBIX.

5.2.3. TpeboBats wu3BemnieHusi PaboromarenmeM BceX JHI, KOTOPBIM paHee ObUIH
COOOIIEHbI HEBEPHBIC WJIM HETIONHBIE MEPCOHANBHBIC JaHHBIE, 000 BCEX MPOM3BEICHHBIX B HHUX
UCKJTIOYEHUSIX, UCTIPABICHUSIX WM JTOTIOTHEHUSX.

OO0xanoBaTh B YIOJHOMOYEHHBIM OpraH IO 3alldTe MpaB CyOBEKTOB IMEPCOHATBHBIX
JTAHHBIX WINA B Cy€OHOM MOpsAKE HEMpaBOMEpHbIE AeicTBUS uiu Oe3zaeiicTBust PaboTonarens
npu 00paboTKe M 3alUTE ero MEePCOHATBHBIX TaHHBIX.

5.3. KonupoBaTh M JenaTh BBIUCKH TMEPCOHAIBHBIX JTaHHBIX PaOOTHHKA pa3pemiaeTcs
UCKITIOYUTENLHO B CITY)KEOHBIX LETISIX ¢ MUChMEHHOTO pa3pelleHusl HauadbHUKa OT/Iena KaJIpOB.

5.4. Tlepenaua wmH(OpMaAIMKU TPETbe CTOPOHE BO3MOXKHA TOJBKO TPH MHCHMEHHOM
corylacu pabOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPpYLIEHHE HOPM, PeryJITUpYyHIX 00padoTKy U 3alMTYy
MEePCOHAIbHBIX IAHHBIX

6.1. PaborHukm OpraHuzanuy, BHHOBHBIE B HapyIIEHHH HOPM, pETYJIUPYIOLUINX
HoJy4eHue, 00paboTKy M 3alIUTy NEPCOHAIbHBIX AAHHBIX paOOTHUKA, HECYT IUCLHUILIMHAPHYIO
aJIMUHUCTPATUBHYIO, TPAXKAAHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHHU
¢ dhenepabHBIMU 3aKOHAMM.

6.2. 3aBepyromuii OpraHuzanuu 3a HapylIEHUE HOPM, PETYIHMPYIOIIMX IOJy4YEHUE,
00paboOTKy W 3alIUTy TMEepPCOHATBHBIX JAHHBIX pAOOTHHKA, HECET aJMUHHUCTPATUBHYIO
OTBETCTBEHHOCTb cOriacHo cT. 5.27 u 5.39 Konekca 00 aAMUHUCTPATHUBHBIX MPABOHAPYIIEHUSIX
Poccuiickoit ®denepanuu, a TakkKe Bo3MemaeT pabOTHUKY ymepO, NPUYUMHEHHBIN
HEMPAaBOMEPHBIM  HCIIOJIb30BAaHUEM HH(DOPMAIMK, COAEpKaIlell MEepCOHAJIbHBIE JTaHHBIC
paboTHHKA.
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Ipuioxkenue Nel

K npuka3sy «O 3ammTe NepCOHAIBHBIX TAHHBIX»
ot 24.11.2010r. Ne 35/2

MyHununajabHoe aBTOHOMHOE J0IIKO0JbHOe 00pa3oBaTe/ibHOe yupe:xkaeHue [lerckmii cajg
Ne6 komOMHUpOBaHHOTO BUIa I.OKYJIOBKA

174352, r.OkyJi0BKa, yanna Yaiikosckoro, 1.8
Cornacue Ha 00padOTKY NMEPCOHATBbHBIX JTAHHBIX:

O06paboTka nepcoHaIbHBIX JAHHBIX PAOOTHHUKA OCYILECTBIISETCS B LIESIX 00ECIIeUeHUs
cobmonenust Koncturynuu Poccuiickoit deneparyu, ¢peaepaibHbIX 3aKOHOB U UHBIX
HOPMaTHBHBIX MIPaBOBBIX akToB Poccuiickoit denepanyu, coneifcTBist PAGOTHUKY B BHITOTHEHUN
UM CBOUX (PYHKITMOHAIBHBIX 00sS3aHHOCTEH, B 00YUEHUHN U JOKHOCTHOM POCTE,
IIPENOCTABIICHUS UM IPELyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit denepauyu u
BHYTPEHHUMHU HOPMaTUBHBIMU akTamMu PaboTonarens Jbrot, o0ecrneueHus TMUHON
6e3onacHocTi PaboTHMKa, yyeTa pe3ylbTaToB UCTIOTHEHUS UM CBOUX (DYHKITMOHAIBHBIX
o0s13aHHOCTE.

IlepeueHb NepcoHAIbHBIX JaHHBIX PafoTHMKA BKJIIOYAeT B cedsi:
- CBEJICHHUS, COACPIKAIIUECS B YIOCTOBEPEHUH JTUYHOCTH;
- uHOpMaIus, coaepKaiiasics B TpPyA0BOH kHIKKe PaboTHUKa,

- uHpopMaIus, coaepKallascsi B  CTPaXOBOM  CBUAETEIHCTBE FOCYIaPCTBEHHOIO
MEHCUOHHOTO CTPAXOBAHMS;

- JOKYMCHTBI BOMHCKOI'O Y4€Ta — IIpHU UX HAJIUYHH,

- uHopmarus 00 06pa3oBaHNM, KBATHM(PHUKALUY UM HAIUYUM CIELUATBHBIX 3HAHUH
WU TIOJITOTOBKH;

- UHpOpPMAIUS MEAULMHCKOTO XapakTepa, B CIydasx IpeayCMOTPEHHBIX
3aKOHOJATENbCTBOM;

- WHBIC JOKYMEHTBI, COMIEpIKAIUe CBEICHUS, HEOOXOIUMBIE JIJIsl ONPEICIICHUS TPYIOBBIX
OTHOIIIECHUH.

O06paboTka nepcoHaIbHBIX JAHHBIX OCYLIECTBISETCS BO BpeMsl ICHCTBUS TPYAOBOTO JOrOBOpa 1
B T€UEHHUE 75 JIET mOCie MPEKpaIeHUs JEHCTBUS JOTOBOPA.

Jaro cornacue Ha 00pabOTKy CBOMX MEPCOHATBHBIX TAaHHBIX, BKJIIOUast COOpP, CHCTEMATHU3AIIHIO,
HaKOTUICHHE, XpaHEHHUE, yTouHeHHe (0OHOBJICHUE, H3MEHEHHUE), MCIIOJIb30BAHNE; TIEpeady
HAJIOTOBOM MHCIIEKIIMH, OpPraHaM CTAaTHCTUKH, CTPAXOBBIM areéHTCTBAM, OpraHam CoIl.
CTpaxOBaHWs1, ICHCUOHHBIM (hOHAM, TIOAPA3ACICHUSIM MYHUIUITAILHBIX OPTaHOB YIPaBICHUS
(3amONMHSETCS COMIACHO MEePEUHI0 OpraHu3alui, ¢ KOTOPBIMH OCYIIECTBISETCS
nH(pOpMaITMOHHBINM 00MEH); 00e3TuYMBaHUE, OJOKUPOBAHKE, YHUUTOKCHHUE TIEPCOHATBHBIX
JAHHBIX.
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